
JOB DESCRIPTION/JOB TASK ANALYSIS

Job Title: POLICE OFFICER

Reports to: POLICE SERGEANT

Type of Position: FULL-TIME Hours Per Week: 40 NON-EXEMPT

General Description:

The Police Officer is under the direct supervision of a shift sergeant or designee,
performing a wide variety of police and law enforcement duties including the protection of
property, crime detection, and public safety. The officer is responsible for the use of
independent judgment in the application of police principles, and knowledge of laws in
responding to emergency or difficult situations, and other work as required.

Work Experience/Requirements:

• High School Diploma or General Education Diploma (GED)
• Law Enforcement Certification by the Florida Criminal Justice Standards and

Training Commission (CJSTC)

Job Task, Policy, and Proficiency

ID Statement

TASK

ALL0001 Conform to applicable
laws/rules/regulations/policies/
procedures

ALL1000 Complete assignments as directed

ALL1001 Maintain work areas

ALU 003a Complete, update, submit required
reports/documents/forms

ALU 004 Initiate emergency procedures

Performance Standard

The member will perform all job tasks in accordance with
agency policies and regulations, DJJ rules and
regulations, FMJS requirements and applicable
state/federal laws, policies or procedures.

The member will successfully complete all assignments
to specifications as directed and within the specified time
frame and budget in accordance with agency policies.

The member ensures that their work area is clean,
organized, safe and presentable in accordance with
agency policies and procedures.

The member will thoroughly and accurately complete,
update, and submit or forward all required reports,
documents and forms to the appropriate
authority/personnel in a timely manner pursuant to
applicable state regulations and in accordance with
agency policies and procedures.

The member will maintain a proper working knowledge of
all emergency procedures related to their post including

the physical location and proper use of all emergency
equipment ifapplicable, and will act immediately and in
accordance with agency policies/procedures in the event
of an emergency.




























