
SURFSIDE POLICE DEPARTMENT

JOB DESCRIPTION/JOB TASK ANALYSIS
Job Title: DEPUTY CHIEF

Reports to: CHIEF OF POLICE

Type of Position: FULL TIME Hours per Week: 40 EXEMPT

General Description:

The Deputy Chief of Police is ersponsible for the overall operation of the different division of the
department to ensure administrative policies and protective services duties are executed effectively. The
Deputy Chief of Police is a senior officer who assists the Chief of Police in planning, organizing, and
managing the activities and operations of the police department The Deputy Chief of Police also serves
as an advisor to the Chief of Police, implements the policies and directives of the Chief of Police, and acts
in the absence of the Chief of Police. The Deputy Chief of Police may also conduct administrative
studies, investigate citizen complaints, oversee budgets and staff, and perform patrol and investigative
duties. The Deputy Chief of Police also develops operational concepts which will meet the goals and
objectives of the Chief of Police. The Deputy Chief of Police is responsible for ensuring that the Police
Department is proactively performing all of its duties and responsibilities with the highest level of
proficiency. In doing so, the Police Department remains strongly committed to the organization's and
Town's mission statements.

Work Experience/Requirements:

• BS or BA Degree

• Law Enforcement Certification by Florida Criminal Justice Standards and Training Commission
(CJSTC)

• Advanced Managerial and Leadership Training Programs (FBINAA, SPl, etc.)
{A comparable amount of training, education, and/or experience can substitute for the minimum qualifications)

• A minimum of seven (7) years of experience as Sergeant or above.

Job Task, Policy, and Proficiency

ID Statement

TASK

Performance Standard

AD1360 Review budget requests

AD 1361 Prioritize new expenditures

AD 1362b Assist in agency budget

The memberaccuratelyreviewsall unit's /
Department'sbudgetaryrequeststo identify
essential capital outlays.

The member will prioritize new expenditures based
on safety, need, and importance issues to ensure that
funding is available for services or equipment
deemed critical to the mission and goals of the agency.

The member assists designated agency/city
personnel in the compilation and preparation of the
agency budget based on prior fiscal operating
budget in conjunction with new essential expenditures a
expenditures and foreseeable increases.




















