
 

Town of Surfside – General Variance Application 

TOWN OF SURFSIDE 
GENERAL VARIANCE APPLICATION 

 
A complete submittal includes all items on the “Submission Checklist for General Variance Application” 
document as well as completing this application in full. The owner and agent must sign the application with the 
appropriate supplemental documentation attached.  Please print legibly in ink or type on this application form. 
 

PROJECT INFORMATION

OWNER’S NAME 
 

PHONE / FAX 
 

AGENT’S NAME 
 

ADDRESS 
 

PHONE / FAX 
 

PROPERTY ADDRESS 
 

ZONING CATEGORY 
 

  

DESCRIPTION OF 
VARIANCE REQUESTED  

(please use separate sheet)   

 
 
INTERNAL USE ONLY 

Date Submitted  Project Number  

Report Completed      Date  

Comments    

    

 
 
ZONING STANDARDS

 
 

 
Required  Provided 

Lot Coverage   
  

Dimension of yards     

Setbacks (F/R/S)     

Parking      

Loading      

  Pervious Area     

 

 
 
                
SIGNATURE OF OWNER   DATE  SIGNATURE OF AGENT    DATE 
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TOWN OF SURFSIDE  
SUBMISSION CHECKLIST  

GENERAL VARIANCE APPLICATION 

 

Project Name  Project Number  

        Review Date    

 
SUBMITTAL REQUIREMENTS FOR REVIEW (Permit clerk shall initial if item has been 
submitted): 
 

 Completed “General Variance Application” form 
 

 Statements of ownership and control of the property, executed and sworn to by the owner or 
owners of one hundred (100) percent of the property described in the application, or by 
tenant or tenants with the owners' written, sworn consent, or by duly authorized agents 
evidenced by a written power of attorney if the agent is not a member of the Florida Bar. 

 
 The written consent of all utilities and/or easement holders if the proposed work encroaches 

into any easements 
 

 Survey less than one (1) year old (including owner’s affidavit that no changes have occurred 
since the date of the survey). A survey over one (1) year is sufficient as long as the property 
has not changed ownership and the owner provides an affidavit that no changes change 
occurred since the date of the survey. 
 

 Recent photographs of the subject property and all abutting, diagonal and fronting properties 
visible from the street. (to be provided prior to Design Review Board Meeting) 

 
 Site Plan (Minimum scale of 1" = 20').  

 Ten (10) full sized sets of complete design development drawings (24” x 36” sheets) 
signed and sealed 

 Eight (8) reduced sized copies of the plans (11” x 17” sheets) (to be provided prior to 
Design Review Board Meeting) 

Please show / provide the following: 
� Tabulations of total square footage, lot coverage, setbacks and acreage  
� Entire parcel(s) with dimensions and lot size in square feet 
�Existing and proposed buildings with square footage 
� Buildings to be removed 
� Setbacks 
� Dimensions and locations of all existing and proposed right-of-ways, easements and 
street frontage, including sidewalks, curb and gutter and planting strips 
� All existing and proposed site improvements, including, but not limited to, all utilities, 
retaining walls, fences, decks and patios, driveways and sidewalks, signs, parking areas, 
and erosion control features 
� Location of all existing and proposed trees, vegetation, palms and note tree species 
� Locations and dimensions of parking spaces and lot layout 
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 A map indicating the general location of the property. 
 

 Written Narrative of request that addresses each of the following standards of review: 
1. Special conditions and circumstances exist which are peculiar to the land, structure, 

or building involved, and which are not applicable to other lands, structures, or 
buildings in the same zoning district; 

2. The special conditions and circumstances do not result from the actions of the 
applicant or a prior owner of the property; 

3. Literal interpretation of the provisions of the Town Code deprives the applicant of 
rights commonly enjoyed by other properties in the same zoning district under the 
terms of the Town Code and results in unnecessary and undue hardship on the 
applicant; 

4. The hardship has not been deliberately or knowingly created or suffered to establish 
a use or structure which is not otherwise consistent with the Town of Surfside 
Comprehensive Plan or the Town Code; 

5. An applicant's desire or ability to achieve greater financial return or maximum 
financial return from his property does not constitute hardship; 

6. Granting the variance application conveys the same treatment to the applicant as to 
the owner of other lands, buildings, or structures in the same zoning district; 

7. The requested variance is the minimum variance that makes possible the reasonable 
use of the land, building, or structure; and 

8. The requested variance is in harmony with the general intent and purpose of the 
Town of Surfside Comprehensive Plan and the Town Code, is not injurious to the 
neighborhood or otherwise detrimental to the public safety and welfare, is compatible 
with the neighborhood, and will not substantially diminish or impair property values 
within the neighborhood. 

 Such additional data, maps, plans, or statements as the Town may require to fully describe 
and evaluate the particular proposed plan.  
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Tenant or Owner Affidavit 
 
I,  ___________________________________________________________,  being first duly sworn, 
depose and say that I am the owner/tenant of the property described and which is the subject matter of 
the proposed hearing; that all the answers to the questions in this application, and all sketch data and 
other supplementary matter attached to and made a part of the application are honest and true to the 
best of my knowledge and belief.  I understand this application must be completed and accurate before a 
hearing can be advertised.  In the event that I or any one appearing on my behalf is found to have made 
a material misrepresentation, either oral or written, regarding this application, I understand that any 
development action may be voidable at the option of the City of Aventura. 
 
_____________________________________ _________________________________________ 
Print Name of Petitioner    Signature of Petitioner 
 
STATE OF ______________________________   COUNTY OF  _________________________ 
 
The foregoing instrument was acknowledged before me this ________ day of ________________________,  19 ________ , by 
_____________________________________________________ who is personally known to me or who has produced 
_________________________________________________________   as identification and who (did) (did not) take an oath. 
 
_____________________________________________ ___________________________________________________ 
Printed Name of Notary Public     Signature of Notary Public      
 
My Commission Expires: 
Attorney Affidavit 
 
I,  ____________________________________________________________________ ,  being first 
duly sworn, depose and say that I am a State of Florida Attorney at Law, and I am the Attorney for the 
Owner/Applicant of the property described and which is the subject matter of the proposed hearing;  that 
all the answers to the questions in this application, and all sketch data and other supplementary matter 
attached to and made a part of this application are honest and true to the best of my knowledge and 
belief.  I understand this application must be complete and accurate before a hearing can be advertised.  
In the event that I or any one appearing on my behalf is found to have made a material 
misrepresentation, either oral or written, regarding this application, I understand that any variance, 
special exception or plat approval shall be voidable at the option of the City of Aventura. 
 
_____________________________________ _________________________________________ 
Print Name of Petitioner    Signature of Petitioner 
 
STATE OF ______________________________   COUNTY OF  _________________________ 
 
The foregoing instrument was acknowledged before me this ________ day of ________________________,  19 ________ , by 
_____________________________________________________ who is personally known to me or who has produced 
_________________________________________________________   as identification and who (did) (did not) take an oath. 
 
_____________________________________________ ___________________________________________________ 
Printed Name of Notary Public     Signature of Notary Public      
 
My Commission Expires: 
 
 
 
 
 

KFriedman
Text Box
20

KFriedman
Text Box
20

KFriedman
Text Box
Town of Surfside

KFriedman
Text Box
Town of Surfside

KFriedman
Rectangle



 7

 
 
 
 
 
Corporation Affidavit 
 
I/We, __________________________________________________________, being first duly sworn, 
depose and say that I/we are the President/Vice President, and Secretary of the aforesaid corporation, 
and as such, have been authorized by the corporation to file this application for public hearing; that all 
answers to the questions in said application and all sketches, data and other supplementary matter 
attached to and made a part of this application are honest and true to the best of our knowledge and 
belief; that said corporation is the owner/tenant of the property described herein and which is the subject 
matter of the proposed hearing.  We understand that this application must be complete and accurate 
before a hearing can be advertised.  In the event that I or any one appearing on our behalf is found to 
have made a material misrepresentation, either oral or written, regarding this application, I understand 
that any development action may be voidable at the option of the City of Aventura. 
 
____________________________________ _________________________________________ 
Print Name of Petitioner    Signature of Petitioner 
 
STATE OF ______________________________   COUNTY OF  _________________________ 
 
The foregoing instrument was acknowledged before me this ________ day of ________________________,  19 ________ , by 
_____________________________________________________ who is personally known to me or who has produced 
_________________________________________________________   as identification and who (did) (did not) take an oath. 
 
_____________________________________________ ___________________________________________________ 
Printed Name of Notary Public     Signature of Notary Public      
 
My Commission Expires: 
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 Disclosure of Interest 
 
 

If the property, which is the subject of the application, is owned or leased by a CORPORATION, list the 
principal stockholders and the percentage of stock owned by each.  Note:  where the principal officers or 
stockholders consist of another corporation(s), trustee(s), partnership(s) or other similar entities, further 
disclosure shall be required which discloses the identity of the individual (s) (natural persons) having the 
ultimate ownership interest in the aforementioned entity. 
 
__________________________________ 
Corporation Name 
 
  Name, Address and Office     Percentage of Stock 
 
______________________________________   ________________ 
_____________________________________    ________________ 
______________________________________   ________________ 
______________________________________   ________________ 
 
If the property which is the subject of the application is owned or leased by a TRUSTEE, list the 
beneficiaries of the trust and the percentage of interest held by each.  [Note:  where the beneficiary (ies) 
consist of corporation (s), another trust(s), partnership(s) or other similar entities, further disclosure shall 
be required which discloses the identity of the individual(s) (natural persons) having the ultimate 
ownership interest in the aforementioned entity.] 
 
___________________________________ 
Trust Name 
 
  Name, Address and Office     Percentage of Stock 
 
___________________________________    _________________ 
___________________________________    _________________ 
___________________________________    _________________ 
 
If the property which is the subject of the application is owned or leased by a PARTNERSHIP or 
LIMITED PARTNERSHIP, list the principals of the partnership, including general and limited partners, 
and the percentage of ownership held by each.  [Note: where the partners(s) consist of another 
partnership(s), corporation(s), trust(s), or other similar entities, further disclosure shall be required which 
discloses the identity of the individual(s) (natural persons) having the ultimate ownership interest in the 
aforementioned entity.] 

 
___________________________________ 
Partnership of Limited Partnership Name 
 
  Name, Address       Percentage of Ownership 
 
_________________________________________            _______________________ 
 
________________________________________           _______________________ 
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If there is a CONTRACT FOR PURCHSE,  whether contingent on this application or not, and  whether a 
Corporation, Trustee, or Partnership, list the names of the contract purchasers below, including the 
principal officers, stockholders, beneficiaries, or partners. [Note: where the principal officers, 
stockholders, beneficiaries, or partners consist of another corporation, trust, partnership, or other similar 
entities, further disclosure shall be required which discloses the identity of the individual(s) (natural 
person) having the ultimate ownership interest in the aforementioned entity]. 
 
_______________________________    ________________ 
Name         Date of Contract 
 
 Name and Address      Percentage of Interest 
 
______________________________________           __________________ 
______________________________________           __________________ 
______________________________________           __________________ 
 
 
If any contingency clause or contract terms involve additional parties, list all individuals or officers, if a 
corporation, partnership, or trust. 
 
__________________________________                  ___________________ 
__________________________________                           ____________________ 
__________________________________                 ____________________ 
__________________________________         ____________________ 
 
For any changes of ownership or changes in contracts for purchase subsequent to the date of the 
application, but prior to the date of final public hearing, a supplemental disclosure of interest shall be 
filed.  The above is full disclosure of all parties of interest in this application to the best of my knowledge 
and belief. 
 
____________________________      ________________________________ 
Signature of Applicant   Print Name of Applicant 
 
State of _________________ County of ___________________ 
 
The foregoing instrument was Sworn to and Subscribed before me this ______day of _____________, 
200__ by____________________________________who is personally known to me or who has 
produced ________________________________as identification. 
 
 
____________________________________ ______________________________________ 
Printed Name of Notary Public   Signature of Notary Public 
 
My commission Expires: 
 
 
 
Note: Disclosure shall not be required of any entity, the equity interests in which are regularly traded on 
an established securities market in the United States or other country; or of any entity, the ownership 
interest of which are held in a limited partnership consisting of more than 5,000 separate interest and 
where no one person or entity holds more than a total of 5% of the ownership interest in the limited 
partnership. 
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